
Portfolio Attributes Extract

Go to Reports>Portfolio Reports

Then choose “Portfolio Attributes

Extract”



Portfolio Attributes Extract

Choose if you want to extract 

attributes for Assets, 

organisations or measurement 

devices



Portfolio Attributes Extract

Choose which attribute you 

want to extract and Click 

“Export”



Portfolio Attributes Extract

Enter the New Value for each 

row (or delete the row to retain 

the current value)

Save the exported file to your 

local drive

The extract includes the asset and the tenancy 

for each attribute – these fields are important 

so the system can find the right asset/device to 

add the attributes to



Portfolio Attributes Extract

Choose “DM Template Upload” 

under the Admin menu

Click on “Upload Template”



Portfolio Attributes Extract

Choose the relevant “Multi 

Tenant” Attributes Extracts for 

the Template Type

Browse for the file you saved 

and click “Upload Template”


