
Duplicates Report
To run  the Duplicates Report, 

select ‘All Reports’ from the 

Reports menu

Then, select the Duplicates 

Report from the “Analysis” 

group



Duplicates Report

Select the month and year 

from the drop down and then 

click “Done”

Click “Export” to export the 

report to Excel

Start typing the activity then 

select from the options 

provided



Duplicates Report

Shows the asset reported on

Shows the month range of the record 

that might be a duplicate

Shows if the records is 

accepted/pending/rejected –

only accepted records are 

used for reporting

Shows the pedigree of the record – often you 

will have 2 records of different pedigrees for 

the same month – the higher pedigree will be 

used so non need to change anything

If a record has multiple fields like Qty-Peak, 

Qty-OffPeak etc it will appear multiple times 

with the value for each field shown


