
FRD Report Content

Select Reports>”All Reports and 

click ‘Add FRD Report Content’ 

under the “Report Content” 

heading



FRD Report Content

Enter the required fields. 

(Month Range is a 

maximum of 12 months)

Click ‘Save’ to save the 

new FRD Report 

Content to the schedule.



FRD Report Content

Once the Report is saved, you can 

search for it by clicking ‘Find 

Report Content’ under the “Report 

Content” heading



FRD Report Content

Click “options” to filter your search

Initially, the report will have a status of 

“Scheduled”, then “Processing”. Once the 

report has processed it will have a status of 

“Draft” you can change this to “published” if 

you’re happy with the report

You can see more about the report content 

by clicking “”FRD” in the View Report 

Content



FRD Report Content

You can change the status to “approve” if 

you’re happy with the report

Click Edit to manually change part of the 

report



FRD Report Content - Edit

The results are a list of assets with name matching the Search Text (if 

any) and with data in the FRD report content. The asset is either 

‘INCLUDED’ or ‘EXCLUDED’. If an asset is ‘INCLUDED’ its data will be 

used in a downloaded (or consolidated) report from this report content. 

If an asset is ‘EXCLUDED’ its data will NOT be used in a downloaded 

(or consolidated) report from this report content.

Enter the name or partial name of an asset and click “Search”



FRD Report Content

Similarly, to include an asset that has previously 

been excluded from this report content, click 

‘Include’.

To exclude an asset’s data from this report 

content, click on the “Exclude” button.



FRD Report Content

To edit the report content’s 

activity data metric values for an 

asset, click the asset name



FRD Report Content

When editing an FRD Report Content, it 

is the activity data metrics that are 

edited for an asset and a selected 

activity. Select an Activity from the list.



FRD Report Content

If there is activity metric data for the asset 

and activity in the FRD report content it will 

be displayed in a scrolling list. 

Only the Quantity can be 

changed, edit Quantity values as 

required and click ‘Save’


