
Activity Indicator Report

Select ‘Activity Indicator Report’ 

from the Reports menu



Activity Indicator Report

If Activity/Activity 

Group left blank, 

click on the activity 

to run the report for

Complete all fields.  Activity or 

Activity Group may be left 

blank to review all Activities



Activity Indicator Report – choose report type

Once the Report 

Group is chosen, 

select the 

asset/asset type. 

Etc you want to 

run the report for , 

then enter the 

month from/to and 

click “Report”

Choose from the available 

report groups

Asset type/Organisation type

allows for export of all

assets/organisations of the

same type

Only organisation based 

reports will give the options 

for person type indicators

Activity/Activity 

Group can be left 

blank, and the 

activity chosen 

from those 

available in the 

next step



Activity Indicator Report – choose activity

If Activity/Activity 

Group was left 

blank, click on the 

activity to see what 

indicators are 

available



Activity Indicator Report – choose indicator

Click on one of the 

available indicators 

to get a plot of the 

indicator

A graph of the total for the 

activity over the selected 

period AND the previous 

year is shown and may be 

exported.



Activity Indicator Report - export

You can now see the 

indicator displayed 

over time (click Table 

to see a table view)

To choose another indicator or 

activity click the row to expand.

Click ‘Export IndicatorMonthly’ to 

get an excel table of all values

If Asset type/org type is chosen

there will be rows for each asset/org

of that type



Report group = asset

You can get a 2 year

export of the monthly 

activity

As only asset attributes are 

available, and these can’t 

change over time, indicators 

will reflect changes in activity 

only

‘Export IndicatorMonthly’ will 

provide a monthly breakdown over 

2 years of the activity and 

emissions if an emissions indicator 

is chosen as well as the asset 

attribute



Report group = asset type

You can get a 2 year

export of the monthly 

activity for all assets of 

the asset type

As only asset attributes are 

available, and these can’t 

change over time, indicators 

will reflect changes in activity 

only

‘Export IndicatorMonthly’ will 

provide a monthly breakdown over 

2 years of the activity and 

emissions (if an emissions indicator 

is chosen) as well as the asset 

attribute – for each asset of the 

chosen asset type



Report group = organisation

Person Type indicators 

are available for 

organisation-based 

reports



Report group = organisation type

‘Export IndicatorMonthly’ will 

provide a monthly breakdown over 

2 years of the activity and 

emissions (if an emissions indicator 

is chosen) as well as the person 

type – for each organisation of the 

chosen organisation type



Report group = asset/organisation hierarchy

‘Export IndicatorMonthly’ will 

provide a monthly breakdown over 

2 years of the activity and 

emissions (if an emissions 

indicator is chosen) as well as the 

person type /attribute – for each 

asset/organisation of the chosen 

asset/organisation hierarchy


