
Person Type Extract

Select Person Type Extract from 

the ‘Reports’ menu



Person type Extract

Go to “All Report” in the Reports 

men and select Person Type 

Extract



Person Type Extract

Enter the Organisation that 

you want the person type data 

for (the report will also provide 

child organisation person 

types – but not grandchild 

organisations

Select the person type

Enter the month

Then Click “Export”



Person Type Extract

Enter the New Value for each 

row (or delete the row to retain 

the current value

Save the exported file to your 

local drive



Attributes Extract

Choose “DM Template Upload” 

under the Admin menu

Click on “Upload Template”



Attributes Extract

Choose “Person Type Extract” 

for the Template Type

Browse for the file you saved 

and click “Upload Template”


