
Add Data +

If you’ve found your asset 

(e.g. via the Search button at the 

top of a page)

Click on the “+” next to

the  device you want to add data to



Add Data +

Or you can always 

select ‘Add Data +’ from the 

Data Management menu.



Data Entry

Start typing the name of your 

device and select from options 

provided

Change the supplier (optional)

Start typing the name of your 

activity and select from options 

provided

Use the calendar to select your 

date range or type (but you 

must use DD/MM/YYY e.g

01/01/2019 not 1/1/19)

Right click “View Asset Profile”

link to confirm this is the correct 

device



Data Entry

All of the required fields are 

presented once you have 

selected the Activity.

Choose the pedigree –

generally “Actual-Supplier 

Invoice” if you’re entering 

from an invoice

If desired, add reference, 

criteria or description

Click save to save the 

record or “Save & Add 

Another” to retain the 

measurement device and 

activity information


