
Data Acceptance

Identify data that is Pending 

or Rejectedusing the  

‘Options’ filter in “Find Data” 

under Data Management



Data Acceptance

If comments aren’t required, an 

authorised user can change the status 

clicking the down arrow to the right of the 

status identifier and selecting ‘Accepted’

Best practice would include a review 

of data and the addition of comments 

to a data record when changing the 

status of a data record.  Click on the 

record to review and add comments



Data Acceptance

After reviewing the record, 

click on the Comments tab 

to provide a comment on the 

change of status



Data Acceptance

Save your comments , then 

change the status of the data 

record by clicking the down 

arrow and selecting ‘Accepted’


