
Find Organisation

Sselect ‘Manage 

Organisations’ from the My 

Tenancy menu.

Complete as 

many fields as 

possible to refine 

the search



Find Organisation

Select your Organisation from the 

list and click through for more 

details



Organisation Profile

All Organisation related information is 

conveniently displayed on one 

screen, including hierarchies 

and relationships.  You can click on 

an item to access further details. 



The Details tab lets you change:

> the name of the organisation

> the organisation type

> the Status and status effective date

Edit organisation

Click “Edit Organisation”.
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Edit organisation

The “Persons” tab allows you to 

view/add/edit person records for the 

organisation.

The “Attributes” tab allows you to 

view/add/edit metadata records for 

the organisation.



Edit organisation

The “Hierarchy” tab allows you to 

change where in the organisation 

hierarchy the organisation appears

Click “change” to choose another 

hierarchy or to change the Parent 

Organisation


