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Dashboard

Data Management

My Tenancy
Manage Assets

Add Asset 4

Manage Organisations

Add Organisation 4
Manage Hierarchies
Reports

Admin

Find Asset

Select ‘Manage Assets’
from the My Tenancy

My Tenancy > Manage Asseig
menu.

-a Manage Assets

@ Select search criteria to find your assets. Click on Options to select additional filtering options

Asset Asset Type

Asset Name (partial match)
example

Complete as

many fields as

possible then click
“Search”

au.org.melbournehealth.admin
au.org.melbournehealth.admin for ‘ Search Q || User Admin 2 || Help @ H Logout & |

au.org.melbournehealth

Related Organisation

SearchQ, || Clearx |
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Find Asset

ki Manage Assets

0 Gelect seaich critera bo fnd your sssets. Click on Options % s=lect sdditional fileing options

Anzat Assen Type Related Organisation

Apped Hame [partisl match)

anample

Options ~

Select your Asset from the Elear ¥

list and click through for

2 ket found more details

Shwing 1 1o 2 of 2 resits Select ‘Add Data’ to  Presiom | Hot
enter data for this
Sranis Asset = AT

Example Aszet [1B/03/ 251 5) Example Asset Hizrarchy
3455 POPLAR AD, PARKVILLE, VIC 3052 m 4 {0 b a3 ﬁ

Example Addel Paisnl m {1R/0372015) Pubb Hispital - Subacune Example Asel Higrarcty A Bata
14-55 POPLAR AL, PARKVILLE, WIC 3052 {0 sub assets) _—

Ehawwing 110 2 of 2 resuiz 4 Prwsious | Men ®
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Asset Profile

All Asset related
information is )
A A au.org melboumehealth.admin
&ien .l My Tenancy » Manage Assefs »  Example Asset COnVenlentIy d|Sp|ayed au.arg melboumehealth admin i | Search € | User Asmin £s | Halp & || Logot B
. on one screen, ommm—
including hierarchies
and relationships

Dnehboard

b Asset Profile i Attributes

|

Data Management

My Tanancy Example Asset it hasat || Dolate Asaet @ status [[EIRY 18/03/2015
Manage G0 (1) - Ralling 12 Month Comparison Agset type; Miscel
P Asset hierarchy: Example Asset Hierarchy
Add Assat 4 Y Ll 19
i j,-’ \\ n f_] = Location
Manage Drganizations ¥, ‘\ 3456 POPLAR R PARKVILLE VIE 3052
F
Add Organesation 4 1|i],— . "M.‘ff \. (This as3ad |3 net able 1o be shared with oTher tenants )
Manage Hierarchies Attributes
an Labal Value
Reports
L L 2 1 i 1 1 Operator I 11520
Admin a5

Ju Asset Hierarchy
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Wi GHIG Imeenlory B

Click through access is Search Again
v available for all related [o]
rt . .
- — information A8 CRild Aagst 4 || View Aasst Hisranchy = |

Clinical waste Sep-18 - Aug-19:0 COr-2 () -% "

# Measurement Devices

|

Clinical waste - Incinarated Sep-18 - Awg-19:0 kg
Sep17 - g VB
e = DH Eleciricy Device

Cinical waste - incinerated - Test by Jo Segr18 - Aug 190 kg —

Sep 17~ 1B 81y - 102R04E2 a + = B
Clinical waste - sharps Segr18- Aug-19: 0 kg

Sep 17 - b 1B Blkg [ Add Measarement Device + |
Clinical waste - trestad Sepr18 - Aug-19:10 kg

17 - BB Dy

ol T 9 a F I I I I -

Jo Testing Clinical waste Activits Sep-18 - Aa-19:10 ko
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Find Asset

au.ong. melboumehealth.admin
ed 'l My Tenancy » hanage Assefs 3 Example Asset au.arg. melboumehealth admin - Search € | User Asmin Ss | Halp & || Logot B
En':LII 1E auog ashth

Dnshboard
hu Asset Profile

Data Management

My Tenancy Example Asset Edit haset G

G0 (1) - Ralling 12 Month Comparison

S‘t,alusm 18/03/2015
Agset type; Miscel

Manage Assels -
o Asset hierarchy: Example Asset Hierarchy
Add Aspet 4
Location

Manage Organications 34-56 POPLAR RD PARKVILLE WIC 3052

Add Organesstion 4 CO2-e 38 (This a3324 |5 not able 10 ke shared with otfer Tenants )
i
Banage Hievarchies Atribues
D . Label Walue
Rieports You can also find your asset Operator ID 151
Admin ; by using the “Global” search

Manth wis Asset Hierarchy

Wi GHIG Imeenlory B
Search Again

@ Activities
_ Asa Cnild Asgst b | View Ausst Hisrarchy = |

Clinécal waste Sep-18- Aug-19:0 D02 () -% A

# Measurement Devices

|

Clinical waste - Incinarated Sep-18 - Awg-19:0 kg
Sep17 - g VB
e = DH Eleciricy Device

Cinical waste - incnerated - Test by Jo Sepr18 - Aug19:0 kg .

Sep17 - e 100 b - 2R FI2 a + = B
Clinical waste - sharps Segr18- Aug-19: 0 kg .

Sop-17 - bagr 1B Bikg Add Measaorement Devce + |
Clinical waste - trestad Sepr18 - Aug-19:10 kg

017 - Aoy 18 Bkg

& Relationships -

Jo Testing Clinical waste Activits Sep-18 - Aa-19:10 ko
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Edit asset

au.org.melbournehealth.admin -
My Tenancy » Manage Assets » Example Asset au.org.melbournehealth.admin for | Search Q || User Admin 2 || Help @ || Logout & |

eden SUITE Mml au.org.melbournehealth

Dashboard
I Asset Profile § Attributes ~
Data Management

My Tenancy Example Asset Edit Asset = || Delete Asset B | Status m 18/03/2015
COs-¢ (t) - Rolling 12 Month Comparisgg Asset type: Miscel

Manage Assets 05
Asset hierarchy: Example Asset Hierarchy

B 18-
J [ o>
ug 19

,f’\

Add Asset 4
) 0.41 - /j LA Location
Manage Organisations 34-56 POPLAR RD PARKVILLE VIC 3052
Add Organisation 4 CO2-e 026 | (This asset is not able to be shared with other tenants.)

Manage Hierarchies Attributes
Label Value
Operator 1D 11520

Click to start editing

Sep Oct MNov Dec Jan Feb Mar Apr May Jun Jul Aug
Month Asset Hierarchy ~

View GHG Inventory B2

Search Again
o]
@ Activities
= [Rcacr sset | View Assetvirarcy = |
Clinical waste Sep-18 - Aug-19: 0 COze (t) -% ~
@ Measurement Devices ~
Clinical waste - incinerated Sep-18-Aug-19: 0 kg
Sep-17 - Aug-18: 0 k
e ~  DH Electricity Device
Clinical waste - incinerated - Test by Jo Sep-18 - Aug-19: 0 kg
Sep-17 - Aug-18; 0 kg = 6102894232 Q + = 8
Clinical waste - sharps Sep-18-Aug-19: 0 kg
Sep-17 - Aug-18: 0 kg | Add Measurement Device 4 |
Clinical waste - treated Sep-18-Aug-19: 0 kg
oo
Relationships -~
Jo Testina Clinical waste Activity Sep-18 - Aug-19: 0 ka
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Edit asset

lu Edit Asset (Example Asset)

Four “tabs” appear
Fields with * are mandatory

Asset Details

Address Attributes Hierarchy

© Fillin the form below and click 'Next' to proceed.

Name *
Example Asset

Description™
RMH Royal Park Elec 1

Asset Reference Id
RMH Royal Park Elec 1

Asset Type * Status* Effective Date*
Miscel x Active - 18/03/2015

B

Allow this asset to be shared with other tenants?

Once you've edited a tab you
can move to the next one by
clicking “Next”
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Edit asset

lu Edit Asset (Example Asset)

Asset Details Address Attributes Hierarchy

O Fill in the form below and click 'Next' to proceed.

Address line 1*

| [34-56 POPLAR RD

Address line 2

Suburb* State* Postcode
PARKVILLE 3gp

Hide this asset's address?

Enter Address details
(postcode used to determine
emission factors used)
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Edit asset

la Edit Asset (Example Asset)

Asset Details Address Attributes Hierarchy

@ Fillin the form below and click ‘Mext to proceed. All attributes with * are mandatory. Click Restore to restare the previously saved value.

Label Type Value

Area M2 Round Number
Campus Code Text
Operator ID * Text 11520
RACID Text )

Enter values — if there’s a
choice, you can use the down

arrow to show options
If you make a mistake hit
“‘Restore”
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Edit asset - hierarchy

Aszzet Details Address Antributes Hierarchy

0 Change the asset hierarchy and/or the parent node, if required. Click Save to update the Asset.

Example Asset Hierarchy

" RMH Royal Park

Parent Asset Selection:
RMH Raovyal Park

= Example Asset

« Main gas meter Royal Park

RMH Royal Park - Building 16

= RMH Royal Park - Building 18

Click the Change button to

= RMH Royal Park - Building 21 change the hierarchy the asset
— RMH Royal Park - Building 8 NARI is in or the parent of the asset

= RMH Royal Park - Building 9 NARI

= RMH Royal Park - Chapel

— RMH Royal Park - Gardenview House

= RMH Royal Park - Graeme Larkins

= RMH Royal Park - Park House

= RMH Royal Park - Parkville Hostel

= RMH Royal Park - Quadrangle

= RMH Royal Park - Rehabilitation Unit

= RMH Royal Park - Robert Campbell

= RMH Royal Park - Royal Park Boiler House

= RMH Royal Park - Substation

RMH Royal Park - Building 24

= RMH Royal Park - Building 29 NARI

RMH Royal Park - Corp No 0110

RMH Royal Park Elec 2

SuCITsumee ™



Edit asset - hierarchy

Edit Asset (Example Asset)

Asset Details Address Attributes Hierarchy

0 Cnange the asset hierarchy and/or the parent node, if required. Click Save 10 update the Asset.

Asset Hierarchy

Example Asset Hierarchy N »

lu Edit Asset (Example Asset)

—~—y _
Hietarchy Click the X to clear and down
arrow to see options for other

Asset Details Address Attributes

@ Change the asset huerarchy and/or the parent node, if required. Click Save 10 update the Asset.

hierarchies

Asset Hierarchy

Example Asset Hierarchy x

Parent Asset Selection:
~ RMH Royal Park
No selection

= Example Asset

Main gas meter Royal Park

= RMH Royal Park - Building 16

~ RMH Royal Park - Building 18

= RMH Royal Park - Building 21

= RMH Royal Park - Building 8 NARI

= RMH Royal Park - Building 9 NAR!

= RMH Royal Park - Chapel

= RMH Royal Park - Gardenview House

Then click on the Parent Asset

= RMH Royal Park - Graeme Larkins

you want to be “above” the
—RMH Rorsl Pork: Fark House asset and hit Save to finish

= RMH Royal Perk - Parkville Hostel

= RMH Royal Park - Quadrangle
= RMH Royal Park - Rehabilitation Unit
== RMH Royal Park - Robert Campbel

=~ RMH Royal Perk - Royal Park Boiler House

= RMH Royal Park - Substation |||||||||

= RMH Royal Park - Building 24 SU |TE

= RMH Royal Park - Building 29 NARI



