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Eden Suite — Changing Assets and Measurement Devices —
statuses and dates

Summary

When moving out of assets or closing accounts/measurement devices there are a number of different
statuses and dates that can be used, each with their own meanings and impacts within the system.

The table below provides a summary of the impacts of statuses and dates. Following this are some different
scenarios and suggestions for which statuses/dates to use. Finally, there is guidance for changing
statuses/dates.

Structure Status/Date Impact / Meaning

Asset Status Active — data can be received against the asset / this
status means the asset is open and ready to receive
data

Pending - data can be received against the asset /
this status means the asset is not open or its status is
unknown, but data should be received if it is available

Retired — incoming data cannot be received against
the asset, asset cannot be edited / this status means
the asset has been vacated. Note: this status can stop
data from the Network from coming through for other
assets if an attached measurement device has data in
the Network

Note: the asset status displayed on the asset profile
page is the last status recorded NOT the status at
today's date. So if someone enters a future status
change that will be shown.

Effective Date Default — the default date is the date the asset was
setup

Other dates — the date can be used to indicate when
a status changed

Note: new dates must be greater than the last asset
status changed date i.e. you cannot have a two
different statuses for the same date. You can also not
go back and fill in date gaps.

Measurement Device | Status Active — this status has no impact in the system / this
status means the measurement device/account is
open and ready to receive data

Inactive - this status has no impact in the system / this
status means the measurement device/account is
closed but might still have data to be added

Exchange Data This is the earliest month you want data coming from
Month From Date the Network to be recorded against a measurement
device/asset

Exchange Data This is the last month you want data coming from the
Month To Date Network to be recorded against a measurement
device/asset

Relationship Month From The date from which data is allocated from an asset to
an organisation. Data before this date will be reported
in an asset report, but not in an organisation report.

Month To The date up until which data is allocated from an asset
to an organisation. Data after this date will be reported
in an asset report, but not in an organisation report.
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Scenarios

I've moved out of an asset and | don’t want to see any future usage, but there might still be data
coming through from the Network

In this scenario, use the pending status on the asset and enter the date you moved out. For the
Measurement device, change the status to inactive and the Exchange Month To Date to the last month
you want to receive data for. Finally the Relationship Month To date should be changed to the month
you moved out.

I've moved out of an asset and there will never be data coming through from the Network

In this scenario, use the retired status on the asset and enter the date you moved out. For the
Measurement device, change the status to inactive and the Exchange Month To Date to the last month
you want to receive data for. Finally the Relationship Month To date should be changed to the month
you moved out. Note: only use the asset retired status if you are sure no data will come through from
the Network in future as this status can stop data from the Network from coming through for other
assets if an attached measurement device has data in the Network

I've moved out of an asset and | still want to keep track of its usage but | don’t want to report on it

In this scenario, use the pending status on the asset and enter the date you moved out. For the
Measurement device, leave the status active and leave the Exchange Month To Date empty. Finally
the Relationship Month To date should be changed to the month you moved out. Note: asset reports
will still have any usage shown but organisation reports will exclude usage after the Relationship Month
To date

Guidance

To change any of the dates/statuses, you will need to be in Classic — so log into the system and launch
the Classic Module and login again.
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Please provide your username and password to login.

Usemarme Enter your username and

password and click “Login

Password
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Structure

Impact / Meaning

Asset Status /
Effective date

Select “Manage Asset” from the My Tenancy menu search for your asset and select
it

au.org melbournehealth admin

den L] My Tenancy > Manage Asset au 0rg meBournehealth admin Search Q|| User Admin 2o | [ e © |[Logoutee
sshboard
P— e ———
y Tenancy @ Select search criteria to find your assets. Click on Options 1o select additional iltering options
Manage Assets Asset Asset Type Related Organisation

x x x
Add Asset 4

Asset Name (partial match)
Manage Organisations

Add Organisation 4

Start typing and select from options or enter s
text in the “Asset Name (partial match)” bo

Manage Hierarchies

rports

Click “Edit Asset” at the top of the page

RMH Royal Park Water 2 status QY 18/
COy-¢ (1) - Rolling 12 Month Comparison

Asset type: Miscel

1.00 -
Nov 18- Asset hierarchy: Examj
o ocr1g current)
Nov 17-
754
o7 N Location
34-56 POPLAR RD PARI
C02e4y (This asset is not able t
®
Attributes
0.25
000 4
Nov Dec Jan Feb Mar Apr May Jun Jul Click Edit Asset
Month
Search Again
@ Activities
Add
Clinical waste Nov-18 - Oct-19: 0 COz-e (t) -% ~

Change the status or effective date and click “Next” until you get to the “hierarchy”
tab then click “Save” at the bottom of the page

lu Edit Asset (RMH Royal Park Water 2)

AssetDetalls ~ Address  Attributes  Hierarchy

@ Fillin the form below and click 'Next'to proceed.

Name *
RMH Royal Park water 2

Description*
RMH Royal Park Water 2

Asset Reference Id
RIMH Royal Park Water 2

Asset Type * Status* Effective Date*

Active 18/03/2015 &

Change the status/date and
click “Next"

Next >

Measurement
Device Status
/ Dates

Use the search button at the top of any page function to find your Measurement
Device
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Find Asset / Organisation / Measurement Device

Type

0 Click the search button to

start your search

Messurement Device

Enter the name of your
device

Select the device from the list

Click on the Measurement Device you want to modify and click “Edit” at the bottom
of the page

L C—
RMH Parkville - RMH Private Pathology et ssot @ || Dot et @ | status [[EIY 18/03/2015
COye (1) - Rolling 12 Month Comparison Asset type: Hospisl
. Asset hierarchy: A Parkeile Asset Hiewarchy
- g

Attributes.

— Click the Edit device button
hoset © next to your device

Change the status or month from/to and click “Next” until you get to the “Eden
Exchanges” tab and click “Save” down the bottom of the page.

@ Edit Measurement Device (61025175950

Details  Address  Atwibutes  Eden Exchanges

@ Fillin the form below and click Next to proceed.

MHame * Master Device

61025175950 x

Linked to Asset *
MH Parkville - RMH Private Pathology x

Measurement Device Type *

DH Electricity Device

Eden Exchange Month Range * (Month To is aptional)

otrmer?
Days vaid wihout s Change the status and click
_— “Next"

‘Status Comment

‘General comment

Next 3

Relationship
Month
From/To dates

Select “Manage Asset” from the My Tenancy menu search for your asset and select
it
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au 0rg melbournehealth admin
den M MyTenancy > Manage Asset au.0rg melboumehealth.admin o | Search Q|| User Aamin 2o | Hetp @ | Logout e

ors mefbournene s

sshboard
3a Management _

¥ Tenancy © Select search criteria 1o find your assets. Click on Options 1o select additionsl fitering options
Manage Assets Asset Asset Type Related Organisation

x x x
Add Asset 4

Asset Name (partial match)
Manage Organisations

Add Organisation 4

Options ~
Manage Hierarchies J

Start typing and select from options or enter some
text in the “Asset Name (partial match)” box

Hports

Click on “Edit relationship button” against the relationship you want to change

Click on the Edit
Relaptionship button

Corporate Transport Nov-18-0ct-19:0 COze (1) A v
General waste Nov-18-0ct19: 0.COze (1) A v
MG Test Actvity Group NOV18-0ct19.0CO2 ) & -
Mesical Gases »
Non-emergency Transport v
Other Transpert v
Paper v
Recycing -
Retrigerants Nov18-0ct19:0COze ) A .
Stationary Energy Nor-18-0ct19: 11857 COze (U 4 5937 . PO
Water Now1B-0ct19:0C0re ) & v

Then click on the asset and on the right hand side change the date and hit “Update”
| & voMTERslatinstip

Organisation Organisation Hierarchy
AgFegEte Non-Residential Shes ° Melboume Health 2 [

Asset Asset Hierarchy

Exsmple Asset Parent ) Example Asset Hierarchy (Juk0S 10 current
Wonth From * Month To

Ed Relationship [

Associated Detsils
& Persans. -

4+ |[ Go o person type exract

Person Type * ” Actions:

B Attributes.

% Allocation

Click on the “Edit Relationship”
button and change the Month
From/To dates and click save




