
Person Types 

Log in to Eden Suite 3.0 and 

select ‘Person Types’ from the 

‘Admin’ menu 
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The complete list of Person Types 

available to the logged in user’s 

tenant is displayed. 

Scroll down the page to see 

all the person types 
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To create a new Person Type, enter its Code 

and Description then click ‘OK’(Click ‘Cancel’ 

to clear and not add the new entry) 



Person Types 

After clicking ‘OK’, if the new person 

type was successfully added it will 

appear in the refreshed list 
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Hover over the ‘Options’ button to see 

the Edit option for the person type 
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Click ‘Edit’ to modify the code and 

description of the person type 

Click ‘OK’ to save the changes 

and refresh the list or click 

‘Cancel’ to cancel the edit 
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Person Type codes must be unique for the tenant. 

An error will be displayed when adding or editing a 

Person Type and the specified code is not unique. 


